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"As you move 

outside of your 

comfort zone, 

what was once 

unknown and 

frightening  

becomes your 

new normal."  

- Robin S. Sharma 
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Job Fair Preparation 
As the typical spring Job Fair season is upon us, why not put your best foot for-
ward and land that dream job by being prepared! 
 

A job fair can be a great opportunity to learn about what’s available in your com-
munity, connect with employers, practice networking, and most importantly, find a 
job. A little preparation can go a long way when it comes to making a good first 
impression, and employers can tell who’s done their homework. To make the most 
of it, consider the following tips.  

Before the Fair 
1. See who’s coming. Prioritize the employers you're most interested in. At 

the fair, you may find it easiest to start with the employers that aren’t your top 
choice. This will allow you to practice your approach and be more confident 
when you speak with the employers you're especially interested in. 

2. Research the employer. Review company websites and gather as much 
information as you can. This impresses employers because it shows a genuine 
interest in them. 

3. Prepare your resume. Have your resume critiqued at CSE ahead of time 
and bring plenty of printed copies of your resume to hand out. 

4. Craft your pitch. Know how you will introduce yourself. Develop an 
“Elevator Pitch” – a way to highlight your skills and qualifications quickly with 
people who don’t know you.  

5. Dress for success. Create a positive impression by displaying a clean, neat, 
professional appearance. Business casual dress is recommended (dress 
slacks, collared shirt/blouse/ sweater, dark socks, dress shoes). As well, 
demonstrate good hygiene and be aware that most environments are scent 
free. 



During the Fair 

 Allow yourself adequate time. Fairs close promptly at publicized ending times to accommodate 

employers' travel arrangements. 

 Be sure to act professionally at all times. Whether you’re chatting up an employer, or bump into 

someone who starts a conversation with you, be extra courteous.  

 Be patient. If there are lines, respect the privacy of the person in front of you. 

 Strike a balance in how much time you spend – don’t drop your resume and run, but don’t monopo-

lize their time either. The employers are having a long day too.  

 Be aware of your body language. It’s natural to feel nervous, but try to keep your head up, make 

eye-contact, offer a firm handshake and smile. Even if you are shy it’s important to appear interest-

ed.  

 Ask questions that illustrate your knowledge of the organization. 

 Take a notebook. You will be talking to a lot of people and may want to take notes to record details 

of conversations and collect contact cards. 

 Always thank the employer/interviewer for their time. 

After the Fair 
Each employer will have talked to hundreds of people. To stand out, consider following up with a thank-
you note. If, during an interview, you promised something to an employer – such as providing refer-
ences – be sure to do so in a timely manner. 

Elevator Pitch 
What's an Elevator Pitch? 

In a nutshell, it’s a 30-60 second speech telling someone who you are why they should want to hire 

you. It’s a way to share your credentials and expertise quickly and effectively with people who don’t 

know you, and a great way to gain confidence in speaking with company representatives. 

It’s called an “Elevator Pitch” because it’s meant to represent the amount of time you’d have to talk to 

someone while riding an elevator from the bottom to the top. Picture the elevator door opening and the 

hiring manager you are hoping to impress is right in front of you – this could be your one and only 

chance to “pitch” yourself and the land the job!  

When to Use an Elevator Pitch 

You can use an Elevator Pitch:   

 If you're job searching at job fairs and career expos 

 Online in your LinkedIn summary or Twitter bio 

 To introduce yourself and break the ice at networking events 

 During job interviews, especially when asked “Tell me about yourself” 

What to Say 

Your elevator pitch should be 30 to 60 seconds. It should explain who you are, what skills and qualifica-

tions you have, and the value you bring to the table. You don't need to include your entire work history, 

but it should be persuasive and peak the listener’s interest. 

Mention your goals. Don’t get too specific as you may be using your pitch in a variety of circumstances, 

but do say what you are looking for. For instance, “an opportunity to build upon my previous experience 

in sales and customer services” or “a position that will allow me to use the skills and strengths I ac-

quired as an engineering student.” 

The best way to get comfortable with your pitch is to practice! You don’t want to sound robotic, but 
practice until the words and speed come naturally. Try saying it to a friend or family member and have 
them time you to ensure you keeping it brief and to the point.  

 
 

 



 

Elevator Pitch Script 

1. Who are you 

2. What do you do (what are your relevant skills/credentials) 

3. Unique selling point (project, accomplishment, experience, etc.) 

4. What you are looking for (what are you targeting in your job search) 

 

Watch this video for an example from start to finish! https://www.youtube.com/watch?

v=V5zD1VxFF44 

References:  

1) https://www.thebalance.com/elevator-speech-examples-and-writing-tips-2061976 

2) http://careers.queensu.ca/sites/webpublish.queensu.ca.cswww/files/files/Tipsheets/

Tipsheet%203%20-%20Career%20Fair%20Success.pdf 

3) https://www.messiah.edu/download/downloads/id/179/job_fair_tip_sheet_13.pdf 

 
 

w
w

w
.c

s
e
c
o
n
s
u
lt
in

g
.c

o
m

 

https://www.youtube.com/watch?v=V5zD1VxFF44
https://www.youtube.com/watch?v=V5zD1VxFF44
https://www.thebalance.com/elevator-speech-examples-and-writing-tips-2061976
http://careers.queensu.ca/sites/webpublish.queensu.ca.cswww/files/files/Tipsheets/Tipsheet%203%20-%20Career%20Fair%20Success.pdf
http://careers.queensu.ca/sites/webpublish.queensu.ca.cswww/files/files/Tipsheets/Tipsheet%203%20-%20Career%20Fair%20Success.pdf
https://www.messiah.edu/download/downloads/id/179/job_fair_tip_sheet_13.pdf
http://www.cseconsulting.com

